
Formal Letter Writing

Grade 9 English



1. Cover Letter
The purpose of a 
cover letter is to 
explain to the 
employer why you 
are a good 
candidate for the 
job. It is a chance to 
elaborate more on 
your experience, as 
a resume can be 
limiting 



2. Letter to government- Purpose



Letter to government- 
Tips   



Letter to government- phrases



Letter to government- 
Example



Letter to government

5 Parts that your letter should include:

https://pimms.nzpif.org.nz/UserFiles/files/NZPIF
%20-%20Template%20letter%20for%2090%20d
ay%20notice%20AK.pdf



Letter to Mr. Morrison 
Link to doc: 



Letter to MP (Member of Parliament) 
Link to doc: 


